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1. 3arajabHi M0JI0KeHHA

1.1. Tlonoxenus nmpo HaykoBo-meroauuny pany (mami — Pama) po3pobieHo
BIIMOBIAHO 10 3akoHy Ykpainu «IIpo Buily OCBITy», HOPMATHBHHX JOKYMEHTIB
MiHnicTepcTBa OCBITH 1 HayKu YKpaiHM, Haka3iB gupekropa IHctutyty dizuku HAH
VYkpainu (gami — [HCTUTYT).

1.2. HaykoBo-meToquuyHa paja [HCTUTYTy € OpraHom, IO CTBOPIOETHCS 3
NYMTaHb 3a0€3MeUeHHs Ta OpraHi3allii OCBITHbO-HaYKOBOI AiSJILHOCTI, 30KpeMa 3 METOIO
KOOpJIMHAII, HOPMATHUBHO-IHGOPMAIIMHOTO Ta OpraHi3alifHOro 3a0e3meueHHs
HAyKOBO-METOJUYHOI pOO0OTH I[HCTUTYTYy SIK CKIJIQJOBOi OCBITHBOTO THPOLECY,
YIOCKOHAJICHHS CUCTEMH BHYTPINTHHOTO 3a0€3MIeYEHHS SIKOCTI OCBITHBOI TISUTBHOCTI.

2. CkJaan ta opranizauisi po6orn HaykoBo-meToauuHoi paau

2.1. Pama cTBOprOETBCS 3 UMCIAa HAYKOBO-TENAroriyHUX Ta HAYKOBUX
IpaiiBHUKIB [HCTUTYTYy, $KI BOJOMIIOTH HEOOXITHHUM JOCBIJIOM IIPOBEJICHHS Ta
KEPIBHULTBA HAYKOBO-METOAUYHOIO POOOTOIO.

Pany odomioe rosioBa, KUl OOMpaeThcs 3 yuciaa ii wieHiB. Panor Takox
o0uparoThCs 3aCTYMHUK TojioBU Pajau Ta cekperap.

[lepconanbHuii cknan Panu 3aTBepikyeThcs Haka3zoM aupektopa (momatok 1 —
3pa30K Haka3zy). 3a moTpedu, 3MIHU 0 CKiIady Paau BHOCATHCS HaAKa30M JTUPEKTOpa HA
[OYaTKy KO’KHOTO HaBYAJIBHOIO POKY.

2.2. 3a motpeOu B CTPYKTypl Paau yTBOpIOIOTBCS CEKIIli, sIKI JOCHIIKYIOTh
NUIAXA Ta METOJM BHUPIIICHHS MpoOJeM 3a OKPEMHUMHU HamnpsiMaMud HayKOBO-
METOJIUYHO1 pOOOTH.

o po6otu B cekuisix Paau 3amydaroTbest i1 4jieHH Ta, 3a HEOOXIAHICTIO, 1HIII
HayKOBO-TI€IaroriyHi MpamiBHUKKU Ta PaxiBii [HCTUTYTY.

CrBopeHu# mepenik CeKUid Ta iX MNEepCOHANbHUI CKJIAJ 3aTBEPIKYHOTHCS
HAKa30M JIUPEKTOpa 3a MojaHHaM royioBu Pamu. [1o mipi HEOOXiTHOCTI YTBOPIOIOTHCS
HOBI CeKIIii a00 JKBIIYIOThCS 1CHYIOUI.

2.3. OpranizamiitHoro ¢popmoro podotu Paau € 3acinanss.

2.4. OCHOBHI TIUTaHHS, 10 PO3TJIANAIOTHCS HA 3aCIJAHHAX, BKIIOYAIOTHCS J10
mwiany po6otu Pamu, skuii po3poONse€ThCSs Ha MMOYATKYy HABUYAIBHOTO POKY Ta
3aTBEPIKYETHCS HA MEPIIOMY 3aC1/IaHHI.

2.5. Pimenns Pagu 3 ycix OOroBOpeHHX NHUTAaHb YXBATIOIOTHCS BIIKPUTHM
rOJIOCYBaHHSIM  OUTBIIICTIO TOJOCIB, MAalTh PEKOMEHIAIIWHUNA XapakTep Ta
0 OpPMITIOIOTECSL MIPOTOKOJIOM, SIKMHM MIANHUCYEThCS TOJOBOIO Ta cekperapeM Pamu.
Koxen unen Pagu mae oauH ronoc. Y BUNAAKY PIBHOTO PO3MOILTY TOJIOCIB
BUPIIIAIBHAM € TOJIOC TOJOBYIOUOTO Ha 3acifaHHi. 3a 3ampolieHHsM TojoBu Pamu
3acimanHs Pagu MOXyTh BIJIBIIyBaTH CHIBPOOITHUKHM [HCTUTYTY Ta MpaliBHUKUA 1HIIHX
oprasizaiiii Ta ycTaHoB. YcCl HNPHCYTHI Ha 3acCiJaHHI MalTh IMPaBO BUCIIOBIIOBATH
CBOIO TMO3HUIIII0 13 00rOBOPIOBAHUX MUTaHb Y PaMKaX pPEriaMeHTy.



2.6. Jlns cBOEYACHOTO BKIIFOUEHHSI MOTOYHMX MUTAHb JO TOPSAIKY JCHHOTO
4eproBoro 3acigaHHs Pagm cy0’ekTH iHiIiaTUBH 3000B’s3aHi He Mi3HimIe, Hix 3a 10
poOoYMX JTHIB 10 IOYATKY 3aciianHs Paau mogaTy maTepiaiu ceKpeTapro.

2.7. 3acigaHHs cekuiil Pagu mpoBoAsSTHCS Y BIAMOBIIHOCTI 10 HEOOXITHOCTI
BUPIIIECHHS OKpecieHuX mpoodsem. [nanu poboTH cekiliil CKIaaaroThCs 3 ypaxyBaHHIM
NEPCHEKTUBHUX Ta TMIOTOYHUX TUTaHb, SKI BUBYAIOTHCS Ta BUPINIYIOThCS, |
3aTBEPIKYIOTHCS T0JI0BOIO Pasu.

2.8.  Cexilii 3BITYIOTH IIPO CBOIO poOOTY Ha 3acinanHi Pagu. Pesynbratu po6otu
cekuid Pamu 3a KOHKPETHOIO MPOOJIEMOIO y3arajbHIOIOTHCS Y BHUIJISAI METOJUYHUX
peKoMeHaIii (BKa3iBOK), fKi TMepenaloThcs Ha po3rsia Pamu 11 momaibiioro
BIPOBAHKCHHS Y MTPAKTUKY HAYKOBO-METOJAMYHO1 poOoTH [HCTHTYTY.

2.9. T'onoma Panu 3xaiiicHIOe Taki PyHKITIT:

e opranizye podoty Pagu Ta rojoBye Ha ii 3aciTaHHSX;

® BHOCHUTH MPOIO3UIIT Ha 3aciiaHHs Pagau 1010 po3noaiiny 000B’SI3KIB MIXK
11 YJIeHaMU;

® CKJIaJae TuIaHu poOOTH Ta po3KIIaIu 3acinanb Panu;

® TIOTOJKYE MOPAJIOK JeHHUM 3acifanb Panu;

® 3ampoliye y pa3i HeoOXiIHOCTI (haxiBIiB il y4acTi B po6oTi Paau;

e mpexacraBisie Pamy 'y BigHOCMHaxX 3 rojioBoro  Buenoi  paaw,
aaMmiHicTparliero [HeTUTYTY;

® Jla€ JOPYYCHHsS 3 OpraHi3aliifHUX MUTaHb 3aCTYMHUKY TOJIOBHU, CEKPETaPIO
Panu, ronoBam cekiiiii, poOO4UX rpy.

2.10. 3a BigcytHocTi TOnOBM Pamm ioro (QyHKIii BHKOHYE 3aCTyIHHK.
3acTymHUK TOJIOBM Oepe ydacTh y MIATOTOBII MUIaHiB poOoTu Panu, momydaerbcs mo
BU3HAYCHHS MaTepialiiB, 0 MPOTOHYIOTHCS JI0 PO3TJISAY, BUKOHYE TOPYUYEHHS TOJIOBH,
a 3a HOTo BIJICYTHOCTI MMPOBOJIUTH 3aCiTaHHS.

2.11. Cekperap Pagm 3miiicHIoe opranizaiiiiine 3a0e3meueHHs! 3acifaHb, BeEJe
MPOTOKOJIBHY JOKYMEHTAllll0, TOTy€E MaTeplaJii [0 PO3Msly Ha 3acCiIaHHSX,
KOHTPOJIIOE CBO€YACHICTh TOJAHHS 1 TMepeBips€ HAABHICTh YyCIX CYOPOBIIHHUX
JOKYMEHTIB, iX BIJIMOBIJHICTh BUMOTaM IIOAO 3MicTy 1 (popmu. [HpopmyBaHHs UIieHIB
Panu, a Takox HamaHHS MaTepiajiB JUIs O3HAHOMJICHHS, IIPOBOJMTHCS 3a 5 poOOUYMX
JTHIB JI0 3aClJaHHA.

2.12. Panma ogmH pa3 Ha piK 3BITY€ MPO CTaH HAYKOBO-METOJUYHOI poOOTH B
[HCTUTYTI Ta IPO pe3yNbTaTH CBOET poOOTH Mepen Buenoto pamoro [HCTUTYTY.

2.13. TIpotokoiu 3acijiaHb Ta BiJMOBIJIHI IOKYMEHTH 30€pIraloThCs y CeKpeTaps
Panu.

3. OcHoBHi 3aB1anna Ta pynkuii HaykoBo-mMeToanuHoi paau

HaykoBo-meTonnuHa paza:

® BIJINOBIJIa€ 32 OpraHi3allilo HaBYAJILHOTO Tpoliecy B [HCTUTYTI;
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4.1

pO3IIIsAIa€ HaBYAIbHI TPOTPAMHU CIICIIIAIBHOCTEH 1 BUPOOIISIE peKOMEHAAITI
LI0J0 1X YAOCKOHAJICHHS,

PO3p0o0JIsIE MPOIO3UITIT 100 OpraHizailii rpadika HaBYAJILHOTO MPOIIECY B
[HCTUHTYTI;

po3pobmsie  pekoMeHpmarii momo ¢GopM 1 METOAIB TOTOYHOTO Ta
M1JICYMKOBOT'O KOHTPOJIIO 3HaHb aCIipaHTIB;

po3pobiisie  pekOoMeHJalli  [oJ0  HAyKOBOI  opradisamii  mpari
CHIBpOOITHUKIB CKJaay IHCTUTYTy (BCTAHOBJICHHS HOPM HaBYaJIbHOTO
HABAHTAXKEHHS, METOANYHOI, HAYKOBOT pOOOTH TOIIO);

3a MOTpeOM MPOBOJUTH IHCTUTYTCHKI HAyKOBO-METOAHMYHI CeMiHapu 3
NUTaHb OpraHizalii Ta aHali3y CTaHy HAayKOBO-METOJUYHOI pOOOTH Ta
METOJMYHOTO 3a0€3MeUeHHs] HABYAJIbHOTO MIPOILIECY;

BIJINOBIJIa€ 3a TMIATOTOBKY JOKYMEHTAIlll OO0 JIIEH3yBaHHS Ta
aKpeIuTyBaHHs OCBITHbO-HAYKOBUX MPOTPaM 3a CIIEHiaTbHOCTAMU;
po3Mmillye HeoOX1aHy iHpopMallito Ha caliTi [HCTUTYTY IIOAO OCBITHBOTO
IPOIIECY;

3a 3aBAaHHSAM JIUPEKTOpa PO3TJIAJa€ MUTAHHS TPO OpraHizaiiifHo-
METOJMYHUN PiIBEHb HABYAJIBHOI'O MPOLECY Ta SKICTb HOr0 METOJUYHOIO
3a0e3nedeHHsl BigauiaMd [HCTUTYTy 1 pPOOUTH BHCHOBOK TIpO IX
BIJIIIOBIIHICTH BCTAHOBJICHUM BUMOTaM.

4, IIpagBa i 000B’s13ku HaykoBo-MeTOAUYHOIL pagu
HaykoBo-meTonuuHo1 pajia Mae mpaso:
CTBOPIOBATH KOMiCii, poOodYl rpynu il BUBUEHHS MPOOJIEM OCBITHHOTO
MPOIIECY, BHOCUTH MPOIO3HUILT 1 TPOCKTH PIIlICHb 010 MOIMIIEHHS HOTO
HayKOBO- METOJJUYHOTO 3a0€3MECUCHHS;
MPOIMOHYBaTH OGOPMIICHHS BAXIJIMBUX IHTaHb PO3BUTKY HaBUYAJILHO-
METOJMYHOTO 3a0€3MedYeHHs] OCBITHBOI MISJILHOCTI HaKa3aMu HUPEKTOpa
a6o pimenasmu Buenoi pagu [HCTHTYTY;
HILIIOBATA PO3IJISA TUTaHb, M0 CTOCYIOTHCS HABYAIBHO-METOIMYHOT
pobotu, Buenoto panoro [HcTUTyTY Ta anMiHicTpaiieto [HCTUTYTY;
3BEpTaTUCA 10 3aBiAyBadiB BUIAUIIB Ta mocadaoBux ocid I[HcTtutyTty 3
METOI0 OTPUMAHHS HEOOXITHUX MaTepiayiB 3 TMUTaHb HABYAIBHO-
METOJMYHOT POOOTH; 3aTydaTH Y BCTAHOBJICHOMY TOPSAJIKY JO BUKOHAHHS
OKpPEMHMX BHJIIB METOAUYHOI POOOTH  CHIBPOOITHUKIB [HCTUTYTY,
KOMIETEHTHHUX Y BIJMOBIIHUX MUTAHHSX;
MOPYIIYBAaTH TIEPea AUPEKTOPOM [HCTHTYTy THUTaHHS TMPO 3a0XOUYCHHS
CHIBPOOITHHKIB 3a aKTUBHY Y4YacTb Y HayKOBO-METOAMYHIA Ta
OpraHi3alliiHi  JISJIBHOCTI, TOB’S3aHUX 13  3a0e3ledYeHHsSIM  Ta
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OpraHi3alfi€ro OCBITHRO-HAYKOBOI JisSIBHOCTI.
4.2Ynenu Pagu maroTh npaso:
e Oparu ydacThb B OOrOBOpPeHHI NWTaHb, YXBaJIEeHHI Ta BUKOHaHHI pillIeHb
Panu;
® BHOCHUTH MpONO3MLil OA0 (OpMyBaHHS MOPAAKY OEHHOro 3aciaHb
Paau.
4.3Ynenu Panu 30608’ 13aHi:
e OpatH ocobOHCTY y4yacTb y poboTi Ta po3pobui mianiB poboru Pany;
e BHUKOHYBAaTU JOpPY4YeHHs TroloBM Paau 1070 'MiArOTOBKM 3aciiaHb i
pimeHs Panu;
e BHKOHYBAaTH pillIeHHs, yXBalleHl Ha 3acigaHHi Panu.

5.  IlpuxiHueBi NoJ0XKeHHS
[Tonoxxenns npo HaykoBo-MeToauuHy pajy, a TAKOXK 3MiHU 200 JOMOBHEHHS
3aTBEpKYIOThcsa Buenoro pagoro [nctutyTy.

IMNOT'OPKEHO:
3actynHuk gupekropa I® HAH Ykpainu (0"  B.M. ITopowwmn



Jonmatok 1
3paszok naxasy
HAIIIOHAJIBHA AKAJIEMISI HAYK YKPATHU
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HAKA3 Ne
Kuis Jlara
[Ipo cTBOpEeHHS

HAyKOBO-METOAUYHOI paau

1. CrBopuTH HAYKOBO-METOAWYHY paay 3 NHUTaHb 3a0€3MedYeHHS Ta opraHizarlii
OCBITHBO-HAYKOBOI AisuibHOCTI B [HCTHTYTI d13uku HAH VYkpainu 3a crnemiaibHICTIO
104 «®di3uka Ta aCTpOHOMIS».

2. 3aTBepIUTH TaKWW CKJIaJl HAYKOBO-METOAMYHOI paju 3 MHUTAaHb 3a0€3MEYCHHS Ta
oprasizailii OCBITHbO-HayKOBOI JISJIbHOCTI

11IB unenis naykog8o-memoouuHoi padu 3 numansb 3a0e3neyerHs ma opeanizayii
0CBIMHbO-HAYKOBOI OISIbHOCHII

3. llpusHauuTH BIAMOBIJATBHUX 32 OpraHizallilo Ta 3a0e3MeYeHHS OCBITHBO-
HAYKOBOI MPOTrpaMH MiJITOTOBKH 31 CIEI1aTbHOCTEH:

Hupextop [HcTuTyTy dizuku HAH Ykpainu
wi.-kop. HAH Yxkpainu M.B. bonaap



